
Academic Year Housing
How to apply for and select a room in the Housing Portal



The Housing Process

Applying for housing is a simple two step process in the Housing Portal - prep and select!

1. Prep
a. Apply for housing, sign the housing contract, and create your roommate group

2. Select
a. Select your housing during the assigned time slot that will be emailed to you



Step 1: Prep



Start Your Housing Application

Enter the Housing Portal through our website: community.pepperdine.edu/housing. 

Start your application by clicking “Academic Year Housing Application” located on the 
navigation bar, then select the correct term as shown below.
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This is the welcome page.

Read through the 
instructions carefully, then 
click “Save & Continue”.



Contacts

The next two steps of the 
housing application will ask 
you to input your emergency 
contact details and a 
parent/guardian contact.



Contacts

Please provide a 
parent/guardian contact.



Create Your Roommate Profile

By completing this lifestyle 
preferences questionnaire, the 
Housing Portal can suggest a list of 
potential roommates who are most 
compatible with you! 

Start a conversation with other 
students looking for roommates using 
the chat function.



Create Your Roommate Profile

In addition to lifestyle preferences, you 
will also be asked to share some living 
preferences with the Housing Office. 



Housing 
Accommodations

Students looking for 
accommodations 
should read the 
instructions listed on 
this page, and reach 
out to the Office of 
Student Accessibility 
as needed (OSA). 



Housing Contract

Please read through 
the Housing Contract 
Terms and Conditions 
before continuing on 
in the application. 
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Housing Contract

Please check all boxes in the 
acknowledgments and agreements 
section, then sign the contract using 
your network ID (your Wavenet 
username).



Remote Lockouts

In order to be eligible for remote 
lock outs, please opt-in to the 
service, complete your security 
questions, and agree to the 
Remote Lockout Assistance 
Terms and Conditions.



Roommate Search

If you are looking for 
roommates, please 
check the box 
indicating you would 
like to be displayed in 
roommate search 
results. Otherwise, you 
will not have a 
roommate/group.



Interest 
Communities

Please indicate which 
interest community 
you would like to 
join: Gaming and 
Esports or Global 
Intersect.

If you are not 
interested in joining 
an interest 
community, please 
choose “General 
Room Selection”.



Interest Community Agreements

If you select to join an interest 
community, you will be led to an 
agreement page. 

Please check the box indicating that 
you affirm the agreement shown 
before you on the screen before 
continuing on in the application.

What if I change my mind?

If you want to leave an interest community, 
please email us at housing@pepperdine.edu.

1. All roommate groups must be created prior to the roommate grouping deadline. 
2. If you decide to leave the interest community, please note that you will no longer be part of your 

original interest community roommate group and you must create/join a new roommate group or 
go through selection as an individual. 

3. Please note that the deadline to leave an interest community is the roommate grouping deadline.

mailto:housing@pepperdine.edu


Select Your 
Roommates!

You have 4 options:

1. Create a Roommate 
Group

2. Search by Screen 
Name

3. Search by Profiles
4. See Suggested 

Roommates

The Housing Office will not break 
roommate groups past the 
roommate grouping deadline.

<date>



Option 1: Create a 
Roommate Group

To create a roommate group, 
please submit a group name 
and password. 

Please be sure to check the box 
so your groupmates will be 
visible for searching and 
potential roommates can 
request to join your group.



Option 2: 
Search for a 
Roommate by 
Screen Name

To join a 
roommate group, 
search for a 
roommate by 
screen name. 



Option 3: Search for a Roommate 
by Profiles

Find roommates by searching for a 
specific profile. 

The portal will pull up a list of 
potential roommates that match your 
search criteria.



Option 4: Suggested Roommates

Find roommates by looking through the suggested roommates chosen for you, based off of 
the lifestyle preferences you provided earlier in the application.



Accept Roommate 
Group Invitations

When you request to join 
another studentʼs group, 
or invite another student 
to join your own group, 
make sure to accept the 
invitation!

<date>



Timeslots

Student who meet the housing deadline will 
receive their time slot via email.



Step 2: Select



Select a Housing Area

Please designate one member of your group to 
participate in the room selection process. That one 
member will be required to make room 
reservations on behalf of the entire group.

Please note that some students may not see all the 
areas shown here. This depends on what year you 
are at Pepperdine and/or if you chose to join an 
interest community!



Select a Room

Upon selecting a room, it will remain in the 
shopping cart for 5 minutes. Within those 5 
minutes, the designated member must assign 
each person in their group to a bed and 
confirm the reservation.

Please note: Do not exit the browser at this 
time, otherwise it will remove the selected 
rooms from the shopping cart.



Assign Beds to Group Members

The designated member should assign each 
person in their roommate group to the 
appropriate room/bed in the selected 
suite/apartment.



Confirm the Room 
Reservation

Once all the 
necessary room 
selection steps are 
completed, please 
confirm the 
reservation by 
clicking “Save & 
Continue”. 



Congratulations!

Your space is now 
reserved and housing 
selection is over.


