
Submitting Final Grades in WaveNet

This guide is to assist you on how to submit the finals grades into your Faculty Center in
WaveNet.

1. Login to WaveNet. Select Faculty Center on the left under Faculty Services

2. If you have taught for multiple semesters, select the correct term you are grading

for. Click the Change Term button:



3. Select the correct term you are grading for and click the Continue button.

4. From your list of classes, click the Grade Roster icon to the left of the name of the
class you are grading for.

Email lawgrades@pepperdine.edu if you do not see the grade roster icon to the left of the
class.
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5. Enter your grades, scroll to the top of the page, and select from the drop-down
menu, “Ready for Review.” Next, scroll to the bottom of the page and click Save. You
must click save on the bottom of the page so your grades can be accessed and viewed
by the Office of Student Information & Services.

6. If you want to assign discretionary points for class participation, check the box to the
right at the top of the page, “I wish to assign discretionary grades,” after you change
the status of your roster to Ready for Review. Please email
lawgrades@pepperdine.edu if you check this box, otherwise, we do not receive a
notification this has been checked. We will then expose the names to the
corresponding exam numbers.
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7. You will receive an email from lawgrades@pepperdine.edu once the students’
names have been exposed in the Grade Roster in WaveNet so that you may assign
discretionary grades. After entering your discretionary grades, you must once
again click Save at the bottom of the page to finialize your grades in WaveNet.
Please ensure your discretionary grades finalized as the “Official Grade” in the
Grade Roster.

8. The grade distribution and required median must still be met, even after
awarding discretionary points. Please use the grading formula to ensure the
requirements are being met. If your grades are deviating from the recommended
grade distribution, please provide an explanation via email to the Academic Dean.
Please email lawgrades@pepperdine.edu once you have entered and saved your
final grades.

9. Our office will notify the Academic Dean to approve your final grades. Once
your grades have received approval, we will post the final grades for the class
to view. The final grades only appear in the students’ WaveNet Student Center
and not on any other platforms used by Caruso Law. You and the students will
be notified once final grades are posted.

10. Please contact lawgrades@pepperdine.edu if you run into any issues entering your
grades in WaveNet. Thank you!
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