How to Register for Classes

Follow instructions below in order to find courses, add courses to your cart, and register for your classes.

1. Log in to your Wavenet Account

PEPPERDINE Central Authentication Service (CAS)

This Central Authentication Service (CAS) provides single sign-on access to Pepperdine University web services. Your log in to this CAS page allows you to access any

Enter your NetworkID and of your web services for the next two hours, without having to log in again.

Passwor| N . S . ’
By logging in via CAS, you agree to abide by the ‘s Ci and ' le Use Palicy.

NetworkID: Security warning for shared use computers: The only reliable way to sign out of CAS or cther web applications is to exit your web browser.
LOG OUT OF ANY SHARED USE COMPUTER BEFORE YOU LEAVE IT

Password:

Pepperdine University provides a password management web site at https://myid.pepperdine.edu that allows you to change or reset the password associated with
your NetworkID.

LOGIN Forgot Password?

2. Ensure that you have no holds, which includes signing the financial responsibility form and meeting with
your academic advisor to ensure that you are on track to graduate and that you’re planning to sign-up
for the prerequisites you need to study abroad!
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@ Your Shopping Cart is empty, Please use Class Search to add classes

Finances

Enrolled Courses

‘Course (Units/Grading Basis) Instructor Location Time Day Deadlines
POSC 448 01 (4/GRD) Caldwell AC 270 2:00 PM - 5:50 PM W i
INTS 455 01(4/GRD) Rizkalloh PLC167 10:00 AM - 11:50 AM MTh i

2. Start here in

order to look for -
| new classes! R Class Search | weekly Schedule [0 Bookstore &1 Download Calendar

3. The search window should pop up. Make sure that when you are searching for classes that you are
selecting the correct term for the classes you are looking to register for. If it's Fall 2018, but you're
registering for classes for the next semester, set your term to “Spring 2019” -- the January through April
term.



4. Any of the following search methods will work, but it's often easiest to search by the course number. If
you’re registering for a class in an abroad location, it may be easiest to use the “Additional Search
Criteria” drop down menu and search by “Location.”
m 7 |
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Enter Search Criteria

Search for Classes

ution | Pepperdine University 5 1. Make sure that you are searching for

| Term| Spring 2019 ¥ | 44— classes in the correct term that you are
Select at least 2 search N looking to register for.

Class Search

Subject :
Icnurse Number | is exactly s I - 2. Search for classes via any of these
‘Course Career Y methods.

[@Show Open Classes Only E But the easiest is to type in a course number.

Example: typing ‘111’ into the box will lead
you to any class that has ‘111’ in the title. So
it should pull up all offering for HUM 111.

{Sdditional Search Criteria
Meeting Start Time | greater than or equal to
Meeting End Time | less than or equal to

include only these days

Days of Week _ - — . . _ _
[_Mon [ Tues [~ Wed (—|Thurs CFri (—)Sat (C/Sun
Instructor Last Name | begins with 4
Class Nbr 7
Course Keyword ‘)

Minimum Units | greater than or equal to
Maximum Units | less than or equal to N
Course Component Yy
Session + 3. If you're registering for a class in an
Mode of Instruction ¢ abroad location, it may be easiest to search
| Campus : 1 for a class by location. However, it will also

Location Pop up on other search methods, just make

@ m sure you're choosing the course with the
correct location!

win10, DERIVED_CLSRCH_SSR_EXPAND_COLLAPS$149§$1);

*Each International Program location has a different section number. Make sure that you are
registering for the course in your program by making sure that the section number matches that
of your program.

Buenos Aires: .83 (Example: COM 313.83)

Florence: .95

Heidelberg: .91

Lausanne: .93

London: .92

Shanghai: .96

Washington, D.C.: .72



5. For example, let’s find Humanities 111 on campus. It's important to take HUM 111 before going abroad
because most programs offer HUM 212 and HUM 313, but require HUM 111 as a prerequisite. If you’re
attending a program in the fall, they will offer HUM 212, if you're attending in the spring, they will offer
HUM 313. Make sure to check what classes are being offered in your specific program before planning
what you will need to take before you leave. Every program offers different class options at different
times!
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Search Results

Pepperdine University | Spring 2019

My Class Schedule Shopping Cart m

You are not registered for classes in this term. INTS 497 We 2:00PM - 5:50PM
Jerene's Room AC298

The following classes match your search criteria Gourse Number is exactly '111°, Show Open Classes
Only: Yes

@0pen [ Closed A Wait List

W 1. By searching for course “111° it pulled up all

&l i T d classes with “111' in the title. In this case,
Sless anctiohio ol HUM 111 and MUS 111 both appear; make

= HUM 111 - Westen Culture | s
1ass Section Days&Times  Room Instructor Meeting Dates ~ Class Material(s)  Status sure you're looking at the correct class!

T EIREC TUFFBO0AM -y Prilip Freeman  D/072019 - o htovoriae) o

SELECT
i Lol DA - 2. This shows all HUM 111 classes being
lass Section Days&Times  Room Instructor Meeting Dates _ Ciass Material(s)  Status offered in Spring 2019. You can see which
156 oo o ARDGEM - Ejing senniter s UOT2019 " Giass Material(s) [ days and times the class is held, what room it
lass Section Days &Times  Room Instructor Meeting Dates  Class Material(s)  Status :""'“he '“I' and "":‘:ﬁ"’le l“""““"::' :x‘ .
RS i selecting class materials you can find wha
2416 peguiar ek CAC 302 Lauren Kiroy g 18810 Class Material(s) @ tasithooke il be aaad ko that clacs:

= MUS 111 - Music Theory | 3. The status of the class will tell you if a
lass Section Days & Times Room Instructor Meeting Dates  Class Material(s)  Status class can be enrolled in or if it’s full. If it's

01-LEC TuFr 10:00AM - 01/07/2018 - . full, you can email the department office
2417 i MB 126 Staff Class Material(s) SELECT ’
Regular 10:50AM 04/25/2019 o - manager and request to be put on a waitlist

for the class.
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6. Click ‘Select’ for the class that you want to be enrolled in. You are not committed to this class by
clicking ‘Select,” even after you register, you can go back and add and drop more classes provided that
they aren’t closed. You will then be taken to a page that show the information for the class you
selected Double check that you have selected the correct course and then hit Next

Add to Shopping Cart - Enroliment Preferences

Spring 2018 | Undergraduate | Pepperdine University
HUM 111 - Western Culture |
Class Preferences

HUM 111-02 Lecture @0pen
Session Regular Academie Session Grading Ugrd Grade Basie
Career Undergraduate

Enroliment Information Units 3.00

= General Education
1. Confirm that this is the correct

Section Component Days & Times Instructor Start/End Date
02Lecture TuTh 4:00PM - 5:30PM Jennifer Smith 01/07/2019 - 04/26/2019

NOTES

Class Notes GE

7. Now that class should be added to your ‘Shopping Cart.” On the day of your registration deadline, it's
important to have all of your classes ready to go at the time that your registration appointment starts --
classes can fill up quickly!



8. Now all of the classes you’ve added should appear in your shopping cart. You can view the classes in
your shopplng cart by selectlng the term that you are reglsterlng for
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You may begin enrolling for the Spring 2019 Regular Academic Session session on November 7, 2018 at 7:00AM PT.

the term that
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Shopping Cart
Course (Units/Grading Basis) Instructor  Location
Finances
HUM 11 (3/GRD) Smith Elkins
INTS 497 (4/GRD) Caldwell Jerene's Room AC298
REL 301 (3/GRD) Barton AC 290

Time

4,00 PM - 530 PM

TTh

200PM-550PM W

6:00 PM - 8:50 PM W

Day Messages

<

2. This will show
i~ which classes are in
your shopping cart.

Jjavascript:void(0);

By clicking ‘Add/Submit/Edit,” it will allow you to begin the enrollment process once your registration
appointment starts. Then click ‘Enroll’ after confirming that you have all of the classes you need in your

shopping cart.
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Add Classes to Shopping Cart

Use the Shopping Car 1o temporarly Save classes unt It s time to enroll for this tarm. Select

Validate 1o have the system check for possiblo conficts prior 1o enroling
Spring 2018 | Undergracuate | Pepperdine University
EOosed
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10. Wavenet will ask you to confirm that you understand that you are registering for those classes and
remind you that you are able to add and drop those classes until the end of the add/drop period, which
typically falls at the end of the of the first week of the term. Accept that agreement and confirm your
classes. Your classes will then show up in that term’s class schedule.

NOTES:

If there is a class that you need to take that you weren’t able to register for because it was closed, please
contact the office manager of the division that the class belongs to -- i.e. Religion 101 is a part of the Religion
Department. In some cases, you can opt to take some classes in subsequent semesters, but please make sure
that you are getting the classes that are prerequisites for the classes you will need while you are abroad. Plan
ahead!

If you need to change the classes, you can add any open class or drop any class with no penalty until the end
of the add/drop period at the end of the first week of the term that those classes are in. For example, if you
have registered for Religion 102 and then you realize that you want to take it abroad and not before, you can
drop Religion 102 until the end of the first week that you are taking the class.



Registering for IP Courses

If you are register for a class in an abroad location, follow steps 1-4. When searching for a class, choose the
location for the class you are searching for.
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1. When searching, it can
be easiest to search by
“Location’ under ‘Additional
Search Criteria.’

2., Select the correct
program from the drop
down menu.

The search should pull up results for all of the classes at a particular program. You can register for classes
through here the same way you would for a Malibu campus class.
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17 class section(s) found
< ART 103 - Observational Drawing
33 Section Days & Tmes  Foom Instructor Moating Dates  Class Material(s)  Status
&3-STU MoWe 10:00AM - 01/15/2019 -
2278 INTL3 12:00PM LAUSANNE Danial Scher 04/18/2019 Class Material(s) ® SELECT
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registering for a Malibu campus class.
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1. Double check that you are searching in the correct term!
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